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Sample APA Paper: Noticed How the Title is Centered and Capitalized, and if it Goes on to Two Lines, it is Still Double-spaced

Firstname Lastname

Biotechnology High School




Here is a sample of APA format.  You will notice that I started on the first available line, and the paper is double-spaced for the entire page.  You should not add extra lines before your introductory paragraph.  The font is Times New Roman 12.  If you use the latest versions of Word, you may have issues with extra spaces every time you hit return. Pay attention to this; you should not have any extra spaces between your paragraphs, so if your computer defaults are set to insert space, you’ll need to fix it.  You can fix it by going to format ( paragraph ( spacing.  Set the paper to be double-spaced, and then make sure there are zero spaces before and after each line.  

When writing a title, you should always give the reader insight about what he/she will find inside your essay.  For example, a strong title is not something like, “My Creative Writing Assignment,” “The Catcher in the Rye Creative Writing Assignment,” or “Reading Response for Slaughterhouse-Five.”  Those are labels, not titles.


In order to create titles instead of labels, you should think about what your focus really was.  A more clear and catchy title is something like, “Unstuck in Time: Vonnegut’s Use of Flashbacks and Flashforwards in Slaughterhouse-Five,” or “Holden Caulfield’s Coping Mechanisms in The Catcher in the Rye.”  The idea is simply that your title should give the reader a glimpse into the content of the paper, not just what the assignment was.


Your own title is not the only one that is important; it is crucial to spell the name of the book and author correctly as well.  Book titles get italicized or underlined.  “The” is often part of the name.  For instance, it’s The Catcher in the Rye, not the “Catcher in the Rye.”  It is a sign of respect to spell and punctuate titles and author names correctly.  


One other aspect of APA format to which you should pay attention is internal citations.  This part should be somewhat easy, but it does take some attention to detail; “you simply include the author’s last name, the date of publication, and a p. followed by the page number of the quote” (Lampinen, 2008, p. 97).  You’ll notice that the end quotes come before the parentheses, but the end punctuation (the period) comes after.  You do not include a period or comma before the parentheses because you take care of it at the end. There are commas between the last name, the year, and the page number. 


Internal citations only make sense when the sources you cite are listed on your works cited page.  Other terms for a works cited page are “bibliography” and “reference page.”  Be sure to label it with the word References, which should be centered on a line above the references.  Follow the correct format for your sources so it is consistent and easy for your teacher to follow.  Do not skip lines between your sources; simply continue double spacing throughout your reference page. Do not number or bullet your sources. Your sources should be in alphabetical order, and they should never begin with a year. If there is no author, simply move the title of the article ahead of the date. You can find samples for many different types of references at http://owl.english.purdue.edu.
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To fix spacing between paragraphs if the default setting calls for extra spaces

Step 1

Click Page Layout

Step 2

Be sure that “Before” and “After” in the spacing section are set to 0 pt.
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Centered, not bolded, not underlined, no colon





Hanging indent- go to format ( paragraph ( indentation ( special ( hanging





Header: A shortened version of your title (no more than 50 characters). Yes, it should actually say the words “Running head” (flush left). 


Notice that on the next page, the header looks the same, but it does not say “Running head.” 





Page number (flush right)


Remember to use the autopage number feature so it changes on every page.





Retrieval Statement





Double spaced throughout. No numbers. No bullets. No triple spacing. No single spacing.  





Note: Sources are listed in alphabetical order.


No sources begin with the date. Ever.





See? No extra spaces between paragraphs!





Name of organization (school)





Your name





Title of your paper





Step 2





Step 1





Book





Journal





Web site





Notice that the hanging indent continues even if your source goes on to three lines.





Notice that everything on your title page is double spaced. In fact, everything in the whole document is! 








